
 

 

Terms of reference for the Development of Three Good Practice 
Guides for the READY for SRHR/HIV integration, the Advocacy in 
Action and the Clinic-Community Collaboration trainings 
  

Background  

PATA is an action network of health providers and health facilities in sub-Saharan Africa. Our goal to 
effect positive change in paediatric and adolescent HIV policy and service delivery on the frontline. 
The PATA network offers a powerful platform for regional collaboration, capacity building and peer-
to-peer exchange – closing gaps and building bridges for linking, learning and partnership in the 
paediatric-adolescent HIV response. We believe that frontline health providers, play a crucial role in 
facilitating child- and adolescent-friendly health services. Health providers’ approach to providing 
health services to children, adolescents and young people is central to enrolling them into care, 
keeping them in care, and ensuring they are committed as equal partners in an open, trusting, and 
confidential relationship with health providers. 

Over the years PATA has developed various resources for health providers, community-based 
implementing partners and young people living with HIV. Resources have included toolkits, face-to-
face training, and online training, and cover content areas such as SRHR/ HIV integration, health 
provider advocacy, clinic-community collaboration, and the integration of peer support at health 
facilities. Such resources work to fulfil our mission of mobilising, strengthening and building 
resilience in our network of frontline health providers, health facilities and communities on the 
frontline of paediatric and adolescent HIV service delivery in sub-Saharan Africa. Underpinning all 
PATA resources is the sensitizing of health providers to the uniqueness of children, adolescents and 
young people, their various needs, and how to engage them, or their caregiver meaningfully in 
healthcare, HIV services and to be a strong advocate for rights-based, person-centred care.  

In addition to these resources, PATA seeks to develop Good Practice Guides in order to complement 
such resources. Good Practice Guides will serve multiple purposes. They will serve as a handbook for 
participants during face-to-face training; they will be a downloadable resource from PATAs Linking 
and Learning Hub supporting those with limited access to the internet whilst also allowing 
individuals not accessing face-to-face training to build their own capacity outside being a part of a 
PATA programme; in both instances, they will serve as a complementary resource to existing training 
tools and processes.  

 

Objectives of this consultancy 

The terms of reference of this assignment are to develop three Good Practice Guides for:  

1) READY for SRHR/ HIV Integration Training  
2) Advocacy in Action Training 
3) Clinic-Community Collaboration Training 



The consultant is expected to bring together existing PATA resources, including face-to-face and 
online training, into one well-designed handbook (Good Practice Guide) that can be used as a 
resource for health providers. These guides are to be used during face-to-face training as a resource 
to hand out to participants and will also exist as a downloadable resource for participants to study at 
their own pace at home. These guides will be developed in English and will later be translated into 
Portuguese and French. As PATA continues to develop new trainings there is a possibility of 
additional Good Practice Guides needing development. 

A Good Practice Guide, with different training modules, will consolidate face-to-face training 
modules, PowerPoint slides, and online training materials and exercises into one take-home 
downloadable handbook, that will include: 

a) Overview of modules and objectives of the training  

Each module: 

b) Define key learning area 
c) Theory and concepts as covered in the face-to-face and online training   
d) Examples and scenarios that link theory to practice  
e) Training slide with space for notes or questions 
f) Short exercises for individuals to complete based on what has been learned  
g) Pre- and post-tests with answers provided at the end of the handbook  
h) Links and/ or references to additional resources and/ or supporting documents  

Scope of Work  

This work will start with the development of the following deliverables:  

1. A Good Practice Guide for the READY for SRHR/HIV integration Training  
2. A Good Practice Guide for the Advocacy in Action Training 
3. A Good Practice Guide for Clinic-Community Collaboration Training 

The tasks and deliverables for the development of each good practice guide are outlined below. 

Activities and deliverables      
Key Task  Deliverable Details 
Consultant to review original word 
documents, face-to-face facilitators guide 
and PowerPoint presentations, as well as the 
online training for READY for SRHR/ HIV 
Integration and Advocacy in Action and 
Clinic-Community Collaboration Trainings to 
inform a proposed structure that includes 
design elements consistently to make it easy 
to understand, user-friendly and with a 
design that encourages self-learning 
structure for the Good Practice Guide 

Structure and design 
of Good Practice 
Guides including 
breakdown of 
modules and sessions 

PATA will provide 
consultants with 
supporting resources 
from each training. PATA 
will review and provide 
feedback before signing 
off on proposed structure 
and design for a Good 
Practice Guide.  

Use the above-mentioned documents and 
resources as referenced and style guide to 
develop a consolidated Good Practice Guide 
for READY for SRHR/ HIV Integration, 
Advocacy in Action, and Clinic-Community 
Collaboration trainings. 

A Good Practice 
Guides for the READY 
for SRHR/HIV 
Integration, 
Advocacy in Action, 
and Clinic-

The first two modules of 
each guide are to be 
signed off first, to ensure 
agreement on the level of 
content application, look 
and feel before all other 



Community 
Collaboration 
Training 

modules are concluded 
for each Good Practice 
Guide.  

 

Qualifications and Experience   

Minimum qualification:  

• Postgraduate qualification in Social Work or Public Health/Health-related Sciences/ 
Communications and Advocacy  

• At least 5 years’ experience in paediatric and adolescent HIV/SRHR and advocacy 
programming in sub-Saharan Africa, with demonstrable experience in designing training 
programmes and materials for health providers 

• Demonstrated experience in the review and development of training curriculum and tools 
• Excellent communications and writing skills, great attention to detail, and meticulous proof-

reading  
• An eye for design and creative design skills that can be applied consistently  
• Demonstrated ability to project manage and administer scope of work within a period 

applying the necessary consultations, and approval processes 
• Problem-solve, make decisions, and work independently with minimal supervision  
• Ability to work well under pressure, manage multiple tasks and meet tight deadlines   

Other Requirements   

• Location: Cape Town, South Africa idea (remote and in-office work) 
• Desired Start date: Immediate (preferred) 
• Number of paid working days: 60 days  
• Assignment end date: 30 October 2022 

Applications   

Interested consultants should submit the below to info@teampata.org, by the 29th of June 2022.  

1. An up-to-date CV  
2. Cover letter, explaining your interest in the consultancy, your relevant experience and 

location 
3. An expression of interest that includes your understanding of the assignment, a process plan 

with your approach, a timeline with milestones and how you will manage time across the 
period, methodologies, work plan and associated costs 

4. Sample of or links to similar work undertaken directly by yourself and or defined 
contribution with references to confirm 

Shortlisted candidates will be invited for an interview via zoom.  
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